ETRAKIT TRAINING

https://trakit.idahofallsidaho.gov/etrakit3/
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My Dashboard Hello Building16.
Below is a Dashboard of your cunrrent activities.
Permits
Apply / New Permit
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OM16-011
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LS My Achve Inspections

This 1s the main page for your account

i COM16-0 PERMIT
Home/Dashboard = different layout but ' Come. o
. RC 19 PERMIT

Same OpthIlS PERMIT
i PERMIT

Active Permits — permits that are under - il B
RC 9 PERMIT

review i comisoos | pERMIT

Active Inspections — all of your inspections

PERMIT
Use the “Permits” tab to navigate to specific 7 o il
permits, pull a new permit or pay fees. e

PERMIT
PERMIT
PERMIT
PERMIT
PERMIT
PERMIT
PERMIT
PERMIT

PERMIT




SEARCH PERMIT

Some addresses have directional abbreviations
included in the street name. Most common
street names with directions:

1. Addresses in the numbered streets (E 13t or
E 9th)

2. Hitt Road (____ S 25" E)

3. S Woodruff or N Woodruff

4. Downtown (N Shoup or N Park)

If you are searching by permit number. Type
in the full permit including the prefix (RCOM-
or COM-)

You will repeat these steps and use this
screen the most throughout the whole
review/inspection process.

HOME  DASHBOARD ' VIEW/EDIT PROFILE ~VIEWCART LOG OUT BUILDING16

My Dashboard

Permit Sear
Permits Search By: :ontams v o m
Apply / New Permit
Search Permil
Pay Fees
Fees Esimslor 1. search by address
Projects
stecdovtelsaty Permits 2. for best results, type in =3
Pay Fees just the first three letters of
Fees Esfimator the street

MERCIAL BUILDING Building16 COM16-0111 COM 16

¥
3. click on the address to view
the permit details



HOME  DASHEOARD VIEWIEDIT PROFILE = VIEWCART @ LOG OUT BUILDING 18

NAVIGATING THE TABS |ioe= RuS—

Permits Search By: | Address * || Contains ¥
Apply [ New Permit

Click the tabs to view more information.

Attachments — add additional attachments to the G KT Search Results Permit #COM16-0111

: _ Use the arrows to navigate
permit. @, it & Add o car through the tabs l

Inspections i::hn:-n::-h:-nj‘.T

Permit Info — permit type, description, status, and

dates.
Inspectiol
. . . Schedule
Site Info — address, parcel ID, legal description and Cancel
Scheduled
. RPA1080015007A
lot size. License
Apply for New Li on: Eagle Rock Plat
. - Search Licenses . - = el Bl
Contacts — applicant, general contractor, owner info Pay Foes Eagh RocierIas

Violations

Search

Shopping Cart
Pay All Fees
Paid llems

Contact
Contact us

Fees — itemized costs, pay for fees

Sec-Twn-Rng:

Aras (e T
Area (3q TL):

Inspections — schedule, view results, view notes

Reviews — view status, view completed date, and
view notes



DASHEOARD VIEW/EDIT PROFILE VIEW CART LOG OUT BUILDING1E6

My Dashboard )
FEES ¥ EESIRos Permit Search

Permits Search By: | Permit Number v || Contains v | comi16-
Apply [ New Permit
Search Permit

Pay Fees
Fees Esfimator

Projects .
- Plan check fee or fees associated with a foundation el ntll [ Scarch Results | Permit #RCOM16-0049
. . . Pay Fees -
permit can be paid individually. Fees Estmalor & aaa
Contractor e T
Search Confractors i | Permit Info

- Click on the fee to take you to the payment screen. -

Search Praperty
- Do not pay for the full permit unless the permit is Inspections
ready to be issued. You will be notified when the :

permit is ready to be issued. License

Pay Fees

Violations
Search

Paying the full permit fee before your permit is ready shoppmg Cait

‘Pay All Fees
Paid Hems

to be issued does not mean you can begin building. Contact
Cantact us. Total Fees: 526146 Balance Due: 526146 Pay All Fees

You will not be able to schedule inspections.

Example: The plan check fee will need to be paid before
plan review can start for commercial permits. Click on
the fee to take you to the payment screen.




DASHEOARD  VIEW/EDIT PROFILE  VIEWCART  LOG OUT BUILDING1E

My Dashboard Shopping Cari

SHOPPING CART

PERMIT (RCOM16-

Use the boxes to the left of the ‘Fee Description’ = e e ey

" Total: $52.29
to pay for specific fees or check all of the boxes - Semch Conkackrs | Rewove seLcerep mews | | proceen 1 cuecrour |
and ‘Proceed to Checkout’ to pay for the full -

amount.

The City of City of [daho Falls, D makes every effort to produce and publish the most cument and sccurate information possible. No wamanties, expressed or implied, are provided for the data herein,
its use, or its interpretation. LHilization of this ite indi und ing and of this it




INSPECTIONS

View all inspections associated with this permit
To check to see if an inspector left any notes, click on ‘More Info’
Click on ‘Schedule’ and you will be directed to this page

Come back to the inspection tab to view the results

FRIMES RDASHEHAKDN EVIEWEDIERREEIEES) SVIER CORTE BN OUD Gl HOME  DASHBOARD  VIEWEDIT PROFILE  VIEWCART  LOG OUT BUILDING16

My Dashboard

nit Search My Dashboard
Permits PermitType v || C 5 m

Schediile BLDG FINAL PERMIT Inspection - COM16-0111

Permit #COM16-0111 STITUTION WAY

Inspection City Policy




HOME = DASHEOARD @ VIEWEDIT PROFILE VIEW CART = LOG OUT BUILDING1&

My Dashboard .
v Permit Search

Permits Search By: | Address v || Contains

HATAL

Search Results Permit #COM16-0111

Shows the type of review, who the reviewer is, Contieta
when the review was completed and the status of P
that review. o
Inspections
- Schedule
To view the notes specific to that review, click on e
‘More Info’ it
Pay Fees
Always contact the listed reviewer if you have Violations
Search
questlonS. Shopping Cﬂ!‘l

Pay Al Fees

Contact
Contact us




OTHER USEFUL TOOLS

Properties: To make sure permit is for a property within our jurisdiction
Inspections: View scheduled inspections for the day

License: View license information only

Projects and Violations tabs are not

related to building permits.




VERIFY THAT THE
PROPERTY IS LOCATED IN
OUR JURISDICTION

- Not all Idaho Falls addresses are in the
city limits. Check the property address
with our ‘Search Property’ tool to
make sure that the property is in our
jurisdiction.

- All properties within the City of Idaho
Falls has a parcel ID that starts with
RPA.

- If the parcel ID starts with RP0 or
RPO or RPB.. .those are not properties
in our jurisdiction.

DASHEOARD  VIEW/EDIT PROFILE VIEWCART = LOG OUT BUILDING 18

My Dashboard
Y Property Search

Permits Search By: | Address ¥ || Contains ¥ [ G20 N Park|
Apply / New Permit
Search Permit
Pay Fees "
Fees Estimator Properties

Projects
Apply for New Project
Search Projecis 2 ) .
Pay Fees % Search Results

Fees Esfimator

CSD' “hc(:t:.r.:hm 680 N PARK AVE RPA1080015004E

Properties ﬁ

Search Property

Inspections
Schedule
Cancel
Scheduled

License
Apply for New Licenses
Search Licenses
Pay Fees

Violations
Search

Shopping Cart
Pay Al Fess

Contact
Contact us




DASHEOARD  VIEW/EDIT PROFILE VIEW CART  LOG OUT BUILDING1E

My Dashboard Today's Inspections

INSPECTIONS e

Pay Fees
SCHEDULED TAB U
bach el
Pay Fees CO 4154 STEEPLEC N PERMANENT ¢
Fees Estmator . : | FINAL
Contractor
- If you want to see your specific Properties
inspection, search for your permit. T
Schedule

- Schedule and Cancel tabs will bring you St

- Shows all inspections for the day.

License
to the dashboard. Apply for New Licenses

Search Licenses
Pay Fees

Violations
Shopping Cart
Pay All Fees.
Contact
Contact us




SEARCH LICENSE

This tool allows you to find information on
your Idaho Falls contractor license.

Search by company name.

License Info: License number, type of license
status, expiration date

Additional Info: contact information

Contacts: License holder (applicant) and
company name

Fees: Renewal fees owed

Chronology: City Clerk’s renewal notices.

b

HOME DASHBOARD VIEWEDIT PROFILE VIEW CART LOG OUT BUILDING 1€
License Search

Company Name ¥ | Contains v

Search Results License #1616

Additional Info

: " =
% Search Resulis

BUILDING CONTRACTCR

CLASSC

RENEWAL

Use the arrows to
navigate through the
tabs
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Permit Application

APPLYING FOR A NEW 3,
BUILDING PERMIT Permit Type Iformat

Permit Types:

- Commercial Building:
New Construction, Addition, Remodel, Roof

- Residential Combination:
Accessory Building, Addition, Basement Finish, Mobile
Homes, New Construction, Remodel
(Any permits that will require mechanical, plumbing and/or
electrical work)

- Residential Building:
Accessory Building, Deck, Patio Cover, Egress Window
(Mechanical, plumbing and/or electrical not included)

- Residential Roof

- Plumbing/Mechanical/Electrical COMMERCIAL
(There is no combination permit for commercial so all
plumbing, mechanical and electrical work will have individual
permits based on the valuation)




Permit Application

APPLYING FOR A NEW = '
BUILDING PERMIT e [

Short Description:

- Example of residential for new home:

New SFR sf, Gar sf, FinBa sf, UnFinBa
__sf, CovPat sf.

- Example of residential basement
finish/addition/accessory:

Garage ___ sf or Addition sf or Basement Finish
sf.

- Example of commercial:

Name of business
Name of business T1 (Tenant Improvement) or Remodel




Shorten the address for best results. Refer to
‘Search Permits’ slide of this PowerPoint for
tips on searching an address.

Attach all necessary documents and plans for review.

- Information can be uploaded in separate files (ex: heat

calculations, plot plan — separate files) but all files need

to be uploaded in order for us to start the review.

- We are not accepting partial submittals just for a
foundation permit.

- PDF format preferred.




STEP 2

Enter all of the information. If subcontractor is TBD, please leave blank but we will need that information before we can issue the permit.

DASHEOARD VIEWIEDIT PROFILE VIEW CART LOG OUT BUILDING16 e S . i i3
Electrical Contractor Information
My Dashboard Permit Application

Name Phone

i o . Address Email Address
Permits ; STEP2 CONTACT INFORMATION 3

State

Application for a COMMERCIAL BUILDING Permit

Applicant Information
General Contractor Information

Name Building 16 Phone
Name Phone

*Address *Email Address
Address Email Address
*City

City

State i

Owner Information
Mechanical Contractor Information
Name CITY OF I F Phone

Name Phone

Address POBOX 50220 Email Address

Address Email Address

IDAHO FALLS

City
City

~r rAarte formaitior . - S .
Contractor Information Plumbing Contractor Information

Name Building16 Phone Name Phone

Address Email Address Address Email Address

License or ID AEC1781 City




STEP 3

Review the information, review the fees, and click submit to notify the permit technician that the plans have been submitted for review.

The permit tech will make sure that we have all of the necessary information and will contact you if anything is missing.

HOME DASHEOARD  VIEWEDIT PROFILE VIEWCART LOG OUT BUILDING 16

My Dashboard Permut Applicahion

agle Rock Plat

800,000
Review the information prior to submitting

Type Amount
FIRE REVIEW

Fii

Idaho Falls, ID 83402




APPLYING FOR A
FOUNDATION PERMIT

- Same steps as applying for a full
permit.

- Choose Foundation for ‘Permit Type’
and the ‘Permit Subtype’ will be
commercial or residential

- Use the same short description as the
main permit.

- Inspections for your foundation
permit will be done under this permit
so use the foundation permit number
instead of the main permit number.

- Do not duplicate attachments here.

STEP1 PERMIT INFORMATION

Permit Type Information

In.specmm *Job Value

Liconse Additional Information

s =
i s SUBMITTAL DETAILS
Violations
Search
Shopping Cart
Pay Al Fees
Contact

PERMIT DETAILS
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